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Company Secretary in Hong Kong Application Form

Client Code:
—tT
EBAEMEHFER (CS-001)
* B DVESE BV H Required Fields
B35 AEE Applicant Information

% Name: FH Email:

FE Tel: {#EE Fax:

FaitEREE A R HEERTF4E A The above applicant is the billing contact person O = Yes d ©No

NEERF Company Information
F13744%#% Chinese Name

AR

Company Name % HE X %1% English Name

/\FE]REIZLHE  Incorporation Date

JER Type O AR Limited Company Q  #4RAIRAF Limited Company by Guarantee

SRR 2 X Required Documents

1 FEREBRAEEIER) BR); BEHFEREIER) (NARY) / AERICRE 2. BRzEE / EBREA R 3EAN—AELEN

(NNC1); AEEE (C); AEERE (AA) All member’s ID/passport copy and address proof within 3 months

{EIZEEEE Case Detail

Q cmtim e s BT hs
Supplement of overdue Business Registration Certificate and Annual Return 75 Service fee [HK$ 800]*

HARA Period:

* JFERFEHESH Government Fee is not included which will be cost-based reimbursement

F—{EEEE S TR ARy S ek 2 &R 85502 Is there any Shares Transfer or Information change of the Company Members during the past annual year?

BEEN %4 No

Details of changes F A\ E]ZFE [NNC2] Change of Company Name

ZME / BHTEE S\ EFLE [ND2A / ND4] Change / Resignation of Company Director(s) / Secretary

a

a

a

a

a T LE [NR1] Change of Registered Address

O sy mmeEsk [ND2B] Change of Information of Company Director(s) / Secretary
O sz INSC1] Return of Allotment

O &saim R S0 83 i 7 EE AT Notice of Location of Registers and Company Records
a

HAt Others:

st

Remarks *
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HexsstEIE&%l Service Plan Information

U Economic Package U Basic Package

U Premium Package

B

R#E R (F4F) Service fee (per year) [HKS 600%] [HKS 1,200%]

[HKS 2,500%]

RAETEAEFAE Act as Company Secretary ¢ ¢

¢

SRR SCRFE R (B ARE) ¢ ¢
Prepare and Submit Annual Return

(only applicable of renewal)

¢

BER S RE (CUBRRE) ¢ ¢
Submit the Business Registration Certificate

(only applicable of renewal)

HAEREME L REREEEER ¢ ¢
Provide suggestions for CR and IRD’s letter

F A ElEE MR &R ¢ ¢
Change of Registered Office Address

e AR E R EE R ¢

Appointment / Resignation of Director

Al R ARSI E R E Bk ¢

Appointment / Resignation of Secretary

A REE A ERY ¢

Change of Personal Particulars of Director

BN EIEF IS A Increase of Capital

S3ECR%Es Allotment of Shares

WM SEE Change of Company Business Nature

* | & & | o

FFERSE A Annual General Meeting

Ei5%5/71T Register Branch

/A F#4F#E Change of Company Name

T fT44F% Change of Branch Name

A {/38E2E Transfer of Shares

BEH/\E] Deregistration of Limited Company

e {f B e A A B

Prepare of Significant Controllers Register

® | & & S| S| O O O o o

Period HARS:
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Trust or Company Service Provider License No {S5E3k /s BRI RIS (& k8 68: TC002848

&2k K2 4M B Terms and Conditions

—fE R MAIN TERMS

1.

AeEymEEERARAF (RSB IER) M - WHHFATME IR ATERE - S5 BT S LI PRI RO 4HA] -
This agreement is offered by OneStart Group Limited (Service Provider) and is accepted by the application of company secretary service (Customer), both
executing those terms and conditions stated in this.
Kl P N RIMEE B TEE@EREEE WA B HITI AN - gt S S F B2 R I T B A S B B R FT
B -
This agreement shall be governed by and construed in accordance with the laws of the Hong Kong Special Administrative Region (“HKSAR”) and the parties
hereby irrevocably submit to the non-exclusive jurisdiction of the Courts of the HKSAR.
B P RIZR E B A G LA T 2 P (6 2 P T AR BL B R R A & ~ S e DL R (50 FH B (R FE R stk Rt i sl st T
The Customer understands and agrees that they will have no right to occupy and access any part of the premises and any equipment or facilities within the
premises of the Service Provider under this agreement. The Customer has the right to use the address(es) of the Service Provider as their registered nor contact
address.
5 (M P 5 T AR (T H S T e R R e
The Service Provider reserved all rights to reject any application without requiring to provide a reason.
FLEANEDL » IR A rER A RS IR B A R E A AL B AT [FIRF N R R AUIRTS - T & AT sRIE TR AR
H
Under the following circumstances, the Service Provider reserves all rights to terminate services and resign as the Company Secretary without any prior notice.
The Service Provider shall bear no legal responsibilities nor shall be liable for any claims or compensation for discontinuing services.
5.1 FFREEHHCCER - EIERE BRI B E S § BOREEB AR N EE S
The Customer has failed to settle any service fees or to renew business registration on time ; or to submit necessary documents required by the law of
HKSAR.
5.2 HFSHGEITEOS SRS » EPEEERED)
In Suspicion of the Customer is involving or carrying out a fraud and may illegal or improper activities.
5.3 USRI I R At ERG HR A IR IS (R S e & 5 E)
In suspicion of the Customer is using provided services to fold any promotional sales or public recruitment events.
5.4 ZFEHHEARKIRB BT - IEIRSERS ST 2 E MR =2 -
In suspicion of the Customer is transferring or assigning any or part of the services to any other parties, without the prior authorization from the Service
Provider.
55 ZFAEEE A EEE AREMMEN e A SN TIES B - BEEE SSRGS BRI IRSENES ER - EBAIRNERE - B E
s -
The customer, or any contact person(s) of the Customer is ordered to pay debt by phone calls, by person, etc.
5.6 ZFPAFESNEPAFEREMMENEE =FEE B - EshsE S SRS BRI R E T PrRsUE T EElE T -
The Customer, or any contact person(s) of the Customer has caused any third party to disturb the operation at any service point of the Service Provider to
claim for lost, protest, etc.
57 FFAEIEE A IS AR E T S U R S AR BRI R TERE ~ A - B EET R -
The Customer, or any contact person(s) of the Customer has caused the press and media to arrive at any service point of the Service Provider for interview,
filming or taking photograph.
5.8 ZFNEEE FEMHMEENEES o
The Customer is involved in any kind of legal action.
WHEMFE - IRBOER R IR R e -

Should any disputes arise, the decision of the Service Provider shall be final.

{7858 LIMITATION OF LIABILITY

7.

FENCAEHNES ~ s Tl IRE] - RIRE=ZE -« EishEr - STk - IR HHERRIE (L R IR HR S 2 BRI BRI IR S 2 - R
FUER A A bl

JEPR & EHAEAE -

The Customer acknowledges that due to the imperfect nature of verbal, written and electronic communications, the Service Provider is not responsible for any
failure to render any

Service, any error or omission, or any delay or interruption of any service, the so obligation is limited to the service charges during the affected period.
FFFEBEAGRRSZIE - EASHEr - SULASIRIM S S0 BRI RE R (EAE % R s Z Bt R -

The Customer agrees to waive, and agrees not to make, any claims for damages, direct or consequential, including with respect to lost business or profits, arising of
of any failure to furnish any service, any service, any error or omission with respect there to, or any delay or interruption of services.

MR ALIER RIS AREE FRERR T - A& a5 =H S SR A ERER -

The Service Provider agrees that no information of the Customer would be sell to any third party without consent from the Customer.

£&498] CONTRACT PERIOD

10.

11.

12.

HEOWRBEN AR ECSNRB BT S - HREQGHERE SERET RS BT - ARS8 ZAE NG e &4,
-

The first contract period will be the period started to the date of service commenced to the last date of the period covered within the first payment. The contract
period will be extended cording to the period covered of each payment of the Customer afterward, and the content of this agreement will be applicable within the
extended contract period.

REPRFBHRIEERT AT - BN AL B TR A S 2 &5 H AR s -

The customer is not allowed to terminate the service before the end date of the first contract period unless prior approval from the service provider is obtained.
FRE LRI SRS R E A -

Service fee will not be refund for early termination.
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13 FHPHPIRG R H —(8 5 Aret kst e g i agyseh R - SRIE RS BUR S RHE A TR -

Customer are required to renew / terminate the service with the service provider 1 month before the expiry date of the service period. Otherwise, the resignation foi
of company
secretary will be submitted to Companies Registry.
14, FHFFERIRE YIRS H RISrcA RO - SRR G AR A RS L RIS A ST EAl - FE S AR EREHH piERCSs 2 # A EH
BB IEREUHLG
G
The customer shall pay the fees before the due date specified on the relevant invoices, or the Service Provider has right to suspend the services to the Customer. T
Customer has the
responsibility to make sure that their payments are received and identified by the Service Provider before the sue date specified on the relevant invoices.

15, HEFERE ARG RS IR - RGBS U ER R & [ S WU S R B AR R IR s B
If Customer requests to reactive the serv ices which has been susp ended by the Serv ice Provider du e to late payment or overdue situation, the Service Provider sh
charge the
customer the service fees for the susp ended period.

16. FFAMBHFNRBIES - WE BB SRS ER - RS HBEIEN -

If the Customer requires to amend service instructions, contents, a written notice should be given to the Service Provider to the amendment take place, related servil
fees shall apply.

17, BFABTESUEATEER - BERARAA TSR - BREEES - AR EEHAT 7 8 TR R E R DB Em A ERe - aIRANE SRR
KA Hfankt BRI HKS500 S {#E M - A I RERR B MBS -

If there is any Shares Transfer or Information Change of the Company Members during the past Annual year. Customer must send the related information a
documents to the

Service Provider 7 days prior of the anniversary of the date of the company’s incorporation of that year. Customers would be responsible if there is any missing
providing

accurate information for preparing the Annual Return, and have to pay HKD$500 for re-doing the Annual Return, the Customer would also be responsible for payi
the late charge of  Annual Return (if any ).

18, FHSAFEE HEFE PRI - DFRER B IEATSZE THIEF H IR 30 H P2y & (R 2 AR DR POER A 2 Sl il 2 b
SR R RS MRS - P REETTRYE - MR R A FE R - S5 EFE R ERETIHI AT 7 (E TR SRR
ZESYMTECE HKS$500 - If the Customer has to sign the Annual Return, the signed documents must be returned to the office of the Service Provider within 30 da|
after the anniversary of the date of the company’s incorporation in that year, which make sure the Service Provider has enough time to arrange submission of {
documents. If there is any late charge / penalty due to late submission, the Customer should hold full responsibilities. For perparing the annual return, please subn
the enquiry 7 working days before due date of the annual return. Late enquiries will be charge an additional administrative fee of HK$500.

E:HH Declaration

RNCHZERFRELL PR - TEEHEANEFR A TR AR Z B2 E ey EE H %A 42 BN ETIHIER) - mA SRR R FH
HFRG - USRI AREEESHAN [ IREBETTRE -

I have read and agreed with all the terms and conditions above. And I acknowledge and understand every year annual return is required to be delivered to the Registrar

of Companies for registration within 42 days after the anniversary of the date of the company’s incorporation in that year (the prescribed time period) period), I/ my

comp any will have responsibilities for all

penalties and legal liability from late delivery.

K F% % Signed by Applicant = EEAE . T4 Approved by OneStart Group Ltd
HHA Date: HHH Date:
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